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1. Rz &KkE Documentation Process

11 B4 ks (aiF ~ A8 3 ¥ )Add Students’ Applications(\Work

Vil

permit or Reissuance of a work permit)

ol Ty g4 & ATH
Function Add Students Applications

R ATHE Y Gk
Description Add Students’ Applications

%% 3% Step ¥ iv% 5 Operation Screen

- DIMIRRGIE) ) MR A Built by: KUMARA

2 2} 3 G

FHEARE/ BB LAY A B A B TE G T H SR
Jg»z":ﬁé"“*ﬁr%ﬁ? '
260 52 3 g T ok

* J3#Announcement  * EE2 i EBasic Information Maintenance  * 3E¢+7% F&ENewAppiication and Management * 18 RelatedLinks

N

N

Ma
NV

The validity of permit for new graduate of i i ith postpone graduation included) is 30 June at the year:
However, it can be extended to 30 September for one of the following events:
(1) New graduate or graduate with postpone graduation reguires summer courses or postpone graduation with relevant certificate issued by the school. department or institute.

se, ethic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

EEmEE
ancelled, and you must pay the examination fee once more If you want to ;

ESERFTEE  NNE FATEES  EORCHERANIEF e

After logging in to the website
. . « Suppesing you want to modify the application information or re-upload the file, please contact the case undertaker to return the case. Do not use this function.
according to the steps in “=
. Y . 3 3 EEE WISTIEE SEETEAN The SIS English | SIS application type| ASTHIUSE Ways| SHiRRE

Website Login”. Click “Case . ' sz

s 11200025095 & Lin wei I#=EFT] work permit school application is
Management > Add students s camvten

b b 2
applications”. The webpage for

adding applications will appear.

% list of application [ FTEHTTRIT odd application | [ FUEEHIEEHEER | [ (AR SRR LRI =

2 g W 24 4 3 w2 o by KO3
SF (G501 § 8300 by oo FRRRAnTn R
7 Workforce Developmeni Agency EZ Work Permit

B 7 X2 R 7\
FE’ RN V]( X " -+ v * \5Announcement * 52 figBasic Information Maintenance * #3781 7NewAppiication and Management * fElE£RelatedLinks

BF[FL] & [2FE]

aduate with postpone graduation included) is 30 June at the year.

Howeven it can be extended (030 ~eyxzm\zey for one of the following events:

(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant certificate issued by the school, department or institute.

. «“ . . i
C 1 1 Ck Add app 1 1 Cat 10N (2) Those overseas Chinese, ethmic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant (o registration by the sehool.
. . . e i 28 BHUEES SO NSEANNES L HESREINALZAEE | 2RE
€ WeDS1 te W1 gu 1de you to pplication. The examination fee will ot be refunded after the application

ancelled, and you must pay the examination fee once more If you want to ¢
Sugpn ing you want to modify the application information or re-upload the fil, please contact the case undertakcer to return the case. Do not use this function.
the Webpage to add = listof applcation [ TR BRI IT =0 spphostion || FERTVEEHGE | AT RRm DRrEE |

. . =EE | DEEs W EEET AN The 5575E% English | c35IAE application type | 2SR Ways| SR
Agreement on Electronic Service ) ) e me
11200025095 WESE Lin wei T =551 work permit school application is
under examination

Click “agree” or “disagree” .

B+ =578 REE Application Management > 260_& 4% £ 72 Student Application Management

NERBWREFANX

Agreement on Electronic Service

jected, the official document will be sent by post, and if you fail to

s the electronic documents and deliver the official documents in bard copy ered mail

e clectoni service e work penmit il he b sent i arl sy by egisteed mall.

FEEdisagree
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Add new application!Saved
application without submission
only kept for 7 days!

Click “OK”
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EFTIBRTHIRER
REFEEEHENREER
=+ B! Add new
application!Saved
application without
submission only kept

for 7 days!

OK

»#E T |—S’Eepl
#J_J s
#H ]

BAANE
g2hiE [T -

-W 2% =4

\'—'l\.‘s 54 f—'

Leads to "Stepl. Basic Personal
Information™, please click [Next]
after confirmation.

B =22 Application Management > LX011100E S84 #%3% Student Application Management

(EAZ X EF personal information

55 A (30 Name of applicant(Chinese) 7% [FEKHE A&+ & Edit personal profile |

33 A (S50 Name of applicant(English) Lin wei
17 Gender
(¢ E) Nationality (or region)

e A B
P8 A B EH) Edit personal profile

®x
(093) FIMACAU

TERRE Passport number

F—R% Ul number

HEFRE Date of birth TR ELE Edit personal profile
%45 :E Phone number 0911111111 P E A A A Edit personal profile

ERET save application %5(F&57%) Discard and leave the page. | TF—2 next step |

»$# 2 Step2. /T*F%*%‘fhm‘
—"‘ 7@51)\’—”1‘}3 'ufgﬁlf_(’il‘
F o d R FUOFR

A EE [T-#]

Leads to "Step2. School
Information™ page, enter all required
fields (red asterisk*) information,
click Next button.

=8 Application Management > LX011200E 2454 E78 Student Application Management

TR A EFEFT Edit personal profile

8 FSRER RS EWCF UNIVERSITY

B3] Day/Night B v
58] Faculty EEE
45 ety S EERT EH(DFE) foreign students
[ty 4-yoos uni smester v | S
Ehyen

period. Please fillitin truthfully.

ddress. [247 I 2 PG40 FR R ()

5 previous | || RS save application || BEGHEE) Discard and leave the page

K @Y B
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Leads to "Step3. Work Permit
Application Information" page,
enter all required fields (red
asterisk*) information, click
Next button.

»¥ 3 TStepd. 1 1735 ¥ ¥ 3
A S ’ﬁi@?]"“'“r’ﬁ & A
(g i d B RUOF A
AAEGEE [T-H]

422 Application Management > LX011500E £33 ¢F €78 Student Application Management

T —
pic i f work permit i

T, EEERL]

=2 mark must not be

277 application category 1EeiE A EAE ] Edit personal profile

Student Personal Information Maintenznce to

AN BUERTASRRZNEEEE

aph | of Asticle 50 of The Act, and shall conform to th

SESFERNS

- forth in the Regulations on
applicable cbject of application category <

*HHEE spplicationtype

o5 By MMA)
*+E EEFT]HER Application time [5 &y )

* LIRS ERAT
Way of eceiving fhe offiial document
IrFIRTRRERA

=% previous | ZETF save application | EEI(FREET) Discard and leave the page. F—2% next step
© v ) i
A

G

1 T (¢ FATE Y L (EFT)
2ATE T (2T A 0 Y P R ()

Confirm and choose the application items.

1. Work permit (apply a work permit for the new
semester)

2. Reissuance of a work permit (apply for the
reissuance of the original permit if it is lost.)
Confirm and click “Add New Application.”

»E 3T Stepd. B# < 2+
Fooo ik~
WERGE

BEIEIFHEE please select file j’fé‘f‘__!' fg R

SmE [T- 1

ey
G

=3
4

Leads to "Step4. Upload
Documents page, please select
the File button

FEEIZEHE please select file

to upload
the document according to the
Documents Field. Click Next.

¥ - A RE £ L

B =¢= Application Management > LX011700E Z4-% 2% Student Application Management

FEOESHE £ upload fle

FBEWE please select file

BEFTLREETS) Photcopy of
Passport(Documents required)

SEET T pif Bl delete )

BB please select file

=
=
” EER please select file
=

Documentation of
BB please select file

FBEWE please select file

BiEmEE please select file

3 previous | | 844 save application || SBGRE® Discard and leave the page.
© R PR

(H - PDF # %+ @ =] *24] : 5Mb)
FHER 2 B2 FLPRA AL 1 FIRIERE A
(fey https://ezworktalwan wda. gov. tw ;

1

:g-_"H:’) Fi&ﬁ

E\‘H,/r'

T @F B
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ho2L
W oRe

: (02)8995-6000) -

2,

Leads to "Stepb. Review Fee
Information" page, click
[Payment Method], and click
[Next] button

After pay fee via post office,
enter revising “transaction
date” , entering “office
code” and “receipt number”

FB 1% payment by post office

ZEEE

B = &8 Application Management > LX011900E S5 A E72 Student Application Management

328 /5% post office of remittance.

BAFEE

EZE=E

enter receipt mumber of postal remittance = =

fee

22tz note: if you pay via postal remittance, plesse fll i the lzst 7 digits on the remriftane receipt

0

L~ previous ZE#ET save application #BI(F &%) Discard and leave the page.
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Epc e By 1205 % R
SH R FHENY GR o
(RSB REP Y =8
)

2 l‘ i(‘l(

Fi Eum*%-\’;j.’,;'z
B{#FBF N TR
SRR

PEERT R0 5
%3 7 35:02-2380-1720 - -
BE:E [OK] Fd o

Your application will be sent
out only 1f you have paid the
fees and the system reconciles
successfully.

Fee payment methods :

Postal remittance: application
will be sent out if the system
reconciles successfully
(system will reconcile on the
next day after remittance).
Please confirm your payment
method. If you change the
payment method, duplicated
payment might happen.

Payment amount: NTD$100.
Information hotline:
02-2380-1720.

Click “OK" -

G E AR DT Y PR irLp
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EHBREB K RGEHRMD)  ABEELEE
=-

gEADLWT :

HEEE : BEBERFLEEMRINFBERThE

HEREE - (RERNRBABEEREPTEHIE)
E%f’jﬂﬁn.m BELT. AEENNEREER
 OJREiEREEHE 1B -
ai%ﬂ% HEE1007T -
BEEE:02-2380-1720 -
Your application will be sent out only if
you have paid the fees and the system
reconciles successfully.
Fee payment methods :
Postal remittance: application will be sent
out if the system reconciles successfully
(system will reconcile on the next day

-~

-

K @Y B
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»# % TStep6. ® Eﬁ‘%—%ﬁzﬂ;\
2 F o BT ELE

3

i F

Leads to "Stepb6. The
application review and submit"
page to check all the
information.

1) £ 878 Application Management > LX019100E 5% %##7% Student Application Man.

EGTEALE
TR personal information
S AR E(F) Name of applicant( Chinese)
18 A 52 B Name of applicasnEnglish)
5] Gendr or
B Nascralry (o region)
B Passport st
E— R Ul mumber
HZEFE Due of it
EESE Phone mmber
STHEER school information
LMW School attended
S DayNight
%53 Faculty
5538 identity
Fiyar
E e
ROOEFE T School Address
I "

=R applcaion caingory
2WHE wplicxica e

o = vES
\|un\mnmﬂmu1mhmhlcdv\1m =

SR B S RIE mobile phone number
R Memo
BERAT examination fee

SR Payment

i

MR payment by post office

RREM remittance date 1120300
T BB pos ofce of et

e BT Y
receipewmmber of powa rcsiance

FEE S amount of examizanon fre 100

oo0ot0

iR F A

E WG pryment by post office

PR documents for application

IR R ) Photocopy of PaseporsDocusests required)

=TT Phoocopy of student ID eard

=Rz v ofthe
Docisnectat

=48 Uplosded

"

W om o

Eades
PEEBES SR Raified cernfication of Minisry of Edueation.

EEERaE

Only if the application fee has
been paid , that you can send
the application.Please wait for
the system to receive the
payment.

(system will reconcile on the
next day after remittance)

EEEEN examination fee
£ 75 5T Payment Z[/F1% payment by post office

225 B 45 remittance date 1120301

32 F 5 post office of remittance 000000
EHEBRER

00012345
receipt number of postal remittance
FE=21F amount of examination fee 100

AIMELSEER - (RS

tion will be sent out if the system reconci essfully (system will reconcile on the next

FEE 2T payment by post office Postal remittance: ap)

day after remittance)
B2 3 fF documents for application
BB A (IS EESTY) Photocopy of Passport(Documents required) = & Uploaded.
R Photocopy of student ID card =
/EERERES F Front and back photocopy of the resident certificate
SEEFESHEAEEN Documentation of language courses' grades =
FE 21 S 542 % FE5 Ratified certification of Ministry of Education

E(S2HEER L) Others (including school required documents) =

_E—% previous H5 Leave

AL

D
4 ‘z

<.

© pbu-)
Bp e Mk SRS A #% - Postal
remittance: application will be sent out if the system
reconciles successfully.

e FiE e

-~

T @F B
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PR B 5 2k SLBEoT © O~
e Ny
U

[ H-#£RFP]

The application fee result
field shows that the
application fee has been paid,
click here

[Next step - send to school for
review] .

ETEER examination fee

#2755 Payment ZL/F#E payment by post office
225 B remittance date 1120301
355 /5% post office of remittance 000000
EHERIURES
00012345

receipt number of postal remittance
S== 25 amount of examination fee

FE/SHE payment by post effice

B documents for application

FEEEE (L EEE %) Photocopy of Passport(Documents required) = = (@ Uploaded

SR Photocopy of student ID card =
EZEERESE Front and back photocopy of the resident certificate 5
ZFEFE =552 Documentation of language courses' grades =

=S 1#/EEER Ratified certification of Ministry of Education =

Eff(Z25E R ZH) Others (ncluding scheol required documents) &

-
_—% previous BEFd Leave T—4%-#2RE next step to submit to school for examination

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 7
Workforce Development Agency, Ministry of Labor, All Rights Reserved
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i i REEFN 0 FLIWRAY > ABM O HF OS B HEF P Y LR
=8 5 P ’IT»%;'» ;;,g_gg\é% "“I(.:lgi—,_l_,ﬁ %5 o q{%g ~ER B By BE
FEEFH o AR EHEGRE .
o 7 = 4 Y F ' 2 = -\
ATM 33 1% R4 S ATM 5% - By >3

TREFH o AmE R T LA PAY
LA PAY  QR-Code & & + 34 <8 2 # PAY-APP 5% = 5
Sk

CYRET RA-ELEY F

k

el

M RSEEEEG)-

Before the case is sent for trial, please pay

payment by  the fee at the counter, ask for the relevant payment method, payment

post office receipt, and fill in the payment information date,branch code and receipt number
into the system.

After the case is sent for review, the system

will provide the write-off number,

Pay the application fee according to the payment method
number by ATM. Or connect the online

post office to pay the application fee.

payment by
ATM

After the case is sent for review, the system
payment by  will be directed to the Taiwan PAY QR-Code
Taiwan Pay  screen, please scan it with the Taiwan

PAY-APP.

(For an introduction to the payment method, please refer to Chapter 6 Payment
Method and Case Submission) e

payment method

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 8
Workforce Development Agency, Ministry of Labor, All Rights Reserved
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#) Add Student Case (Data Change Request)

e - g4 & ATH
Function

Add Students’ Applications

Ry P
Descrlptlon

ATHE A TR
Add Student Case (Data Change Request)

4 17 37 Step

% it4 & Operation Screen

~

S

I 4s §,4 ;iv%%;u/ ,FB;)_?E—\')\J
)\ﬁl& ; ’ —ﬁ—ﬁrifi "/:._ >
ST NS RS ST

‘ A=

2

T;«‘gil\

% oy
1\

After logging in to the website
according to the steps in “=
Website Login”. Click “Case
Management > Add students’
applications”. The webpage for
adding applications will appear.

« . SIEIRRSYEN N R RS A Built by: KUMARA &
A

FEYCRe

ice Development Agency EZ Work Permif

* S REENewApplication and Management  * 1ERESRelatedLinks

* jxi5Announcement

* SXF##% EBasic Information Maintenance

Eﬁﬂ%ﬁﬁ -

The validity of permit for new graduate of high school and university (graduate with postpone graduation included) is 30 June at the year.
However, it can be extended to 30 September for one of the following events:
(1) New graduate or graduate with postpone graduation requires summer courses or pastpone graduation with relevant certificate issued by the schoal, department or nstitute.
(2) Those overseas Chinese, ethnic Chinese and

ign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

iR | A ' Z:

Attention! Cancellation of the application refers (o the

TS - BUESHSRENAES LB

ion fee will ot be refunded after the application

BMALZAEE ) ARERH

ancelled, and you must pay the examination fee once more If you want to

TARIE ) 8K

of this application. The

Supposing you want to modify the application information or re.upload the file, please contact the case undertaker to retun the case. Do notuse this function.

515 list of application | TSR odd spplicetion | [ IEETEFRRE | [ HFFFRE DR

i RE ] WS SEEEH The EXUES English | Si#RE application type| AR Ways| SHARE
FEEET The
11200025095 WEeE Lin wei T #=2#3] work permit school application is

under examination

B [FHTHEL0Y F3] 68
IHETRLREELF 2

B [Fi]l & [2FT]

Click “Add application” .
The website will guide you to
the webpage to add.
Agreement on Electronic Service
Click “agree” or

“disagree” .

B - ZE I8 R EIE Application Management > 260 B EZEHEIE Student Application Managemen

BPRARBESESE (SERE ) FIWRERE 6301 -
BATHESZ—  SERATHAMREIA0A:
() EERSRLNLREFESBHAEECRE - BEREH (%) FLSMHEEEEN -
(2) BAMEEEWARNTARN  MHWERNERHRZRECTARIFEZERL -
The validity of permit for new graduate of high school and university (graduate with postpone graduation included) is 30 June 2
However, it can be extended to 30 September for one of the following events:
(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant cer

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certifica

EEE | HOPEGEHEFRTEE  HOSPFEREEE L TRE  NNENGE . AENATESE - 58BN PET
Attention! Cancellation of the application refers to the abandonment of this application. The examination fee will not be refunde

Supposing you want to modify the application information or re-upload the file, please contact the case undertaker to return the

| —— ]
|[ g S

EHFHEI=E

N e

BR=

B ¢ =58 B ES Application Management > 260_& 4 5 #-&72 Student Application Management

NERBWREFANX

Agreement on Electronic Service

have to collect the permit online vwithin eight period

begin to run from the date followis

wnloaded Nevertheless, in the case where the application is rejected, the official document will be sext by post, znd if you fail to

davnload the electronic documents within eight dzy, the Ministry will ke down the electranic decuments and deliver the official documents in hard copy by registered mail

TFyou do not agres to the work pemit will then be sent in hard eopy by registered mail

T

AT @F B30 F B 4 3 B F |, All Rights Reserved 9
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ATH A VRIS REF TS P

Add new application!Saved
application without submission
only kept for 7 days!

Click “OK”

EEFIEAINRESD
REFEEEHENREER
=+ B! Add new
application!Saved
application without
submission only kept
for 7 days!

OK

»% 3 ' Stepl.
#J‘J ’ Ei
#H ]

BAANE
fsEkE [T -

Leads to "Stepl. Basic Personal
Information", please click
[Next] after confirmation.

B S+ #32 Application Management > LX011100E 224 S ¢ &78 Student Application Management

B AEFEH personal information

855 \#2 (5 37) Name of applicant(Chinese) # 73

8355 A\ #2 55(5537) Name of applicant(English) Lin wei

425 Gender ®=

E () Nationality (or region) (095) 1EFT MACAU

#3555 Passport number

If you had renewed your passport, please enter §

your passport numbers later on.)
#—E2 % Ul number
19930226

4% 5 H Date of birth

E:25 3% Phone number 0911111111

EEFA(T#477) Discard and leave the page.

EHREF save application 'F 4 next step

»¥ 3 TStep2. FALE #¢
o Em’iﬁxﬁﬁ$?¢
%}iu‘g:f’%%%’ ’}“‘
A A_F'I—B&"’v ; ’

2 FEE [T- %]

Leads to "Step2. Data Change
Application " page, enter the
original work permit number,
the new data and old data
imformation. Please confirm
the method of receving the
official document.Click [Next]

ENRHEFER

TLeR

=50 FE BB mark must not be empty

TEEEAE

mistaken, please g0 to Student Personal Information Maintaince to change the identity

SNESFZEE foreign students FHESHE & = £ 1f the application category is
~e335 3873 Categories of application

fESUBASAEH Edit personal profile

BiE THERERERESE, B LUREURATAEREIIESEE
35555538 == application object of application categroy  You are foreign student, as referred in Subparagraph 1 of Article 50 of The Act, and shall confirm to the qualifications as set forth

in the Regulations on Foreign Students Enrolled in Schools in the Republic of China.

® =7 /3 Electronic official document O FEE3 55 Delivery (to the school) (25 & S5 Pick up in person

=15 5 Type of application
*[REF T2 5 Original Work permit file number

“ALEMITR
‘Way of receiving the official document

To the:
(10F., No 39, Sec

ho intend to collect the document in persen, the designated pi shall pick up the document at the Minis

1, Zhonghua Rd., Zhongzheng Dist, Taipei City) with the pick-up receipt printed out from the online application system at the bottom of application webpage)
and attached with photocopies of the front and back sides of the pick-up person’s identification card (or passport of resident card). The pick-up procedure shall be completed

within the date designated by the system or the document will be sent by registered mail"

REHR E 2] before correction (5 old) FE =% after correction (2 new)

B7891011

55 A% B (530 Name of applicant(English)
‘IR passport number
#;—32 % Ul number

Eftt others

_—% previous ERETF save application

KIS @F 6

s3RF B 4 g B % | All Rights Reserved
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»H 3T Stepd. B~ 2+ &
ookl v 2y e mhE
FERME

FEIEIEHEE please select file ﬁ‘!ﬂ:" fg R
ddmE [(T- 5]

Leads to "Stepd. Upload
Documents page, please select
the File button

HIEIEHEE please select file

to upload
the document according to the
Documents Field. Click Next.

B £+ #&32 Application Management > LX011700E B4 54 & Student Application Management

FERE 4 15 upload file

TBERES file format : P

t: httpsy/lezworktaiwan wda goviw ; EE>—RIESRATESEIRE REREEAS (FF : (02)8995-

After the file is uploaded, it may be deleted before it is sent. However, the file that has been uploaded during the

previous submission cannot be deleted

FEESZ documents for application & file

FEEIEEE please select file

A3

B e passport FsRET pafllERdelete
_—4 previous HRIERF save application EEFA(F 7 Discard and leave the page.

© Rk PR

(H - PDF 4%+ @ =] 4] : 5Mb)

(Single PDF file upload size limit: 5Mb)

Ei(&BEE R Others

(including school required documents)

»# 3 TStepd. ¥ F-R ALz
BT 0 MALFERTOREAZ
TR FERE[EERE ]

Leads to "Step4. The
application review and submit"
page to check all the
information.

B) 5418 Application Management > LX019106E B4 5 4-& 2 Student Application Management

EESRREE
EAEXEH personal information.
258 A\ (F50) Name of applicant(Chinese) HTE
58 \#£5(530) Name of applicant(English) Linwei
5] Gender (GES
EIE(ARE) Nationality (or region) (095) 12FI MACAU
$ETEIETE Passport aumber

#—= % Ul number
HE=FH Date of birth 19930226
#4225 Phone number 0911111111
ERRIERER

55207 Categories of application SVEEBE foreign students
=EIES Type of application CEL)
JEEFE 3% Original Work permit file number 01112614253
TEFIRATARS R % F 423 Electronic official document
BRI

=38 A2 (550) Name of applicant(English)

EEA] before comection (5 old) EIE after comrection (3 new)
ST passport aumber
EEgsn—E
Ef others
EExH

EH(SEMEFITH) Others (including school required documents) = _£/§ Uploaded

A123456 B7861011

5% ARC ID number

£—% previous

BEFE Leave I ZE2HF 1 submit to school for examination I

EESTT @ B30 6 4 8 B ¥, All Rights Reserved
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